ADDENDUM-RESPONSE FORMAT
The applicant must submit letter of transmittal in below format 

PREQUALIFICATION INFORMATION
LETTER OF TRANSMITTAL

From:

To,

Director,

Indian Institute of Technology Gandhinagar, Vishwakarma Govt. Engineering College Complex Chandkheda, Visat Gandhinagar Highway,

Ahmedabad - 382424
Subject: Submission of pre-qualification application
 Sir,

 Having examined the details given in pre-qualification press notice and pre-qualification document  

for the above work, I/We hereby submit the pre-qualification document and other relevant information.

1. I/We hereby certify that all the statements made and information supplied in the enclosed forms "A" to "F" and accompanying statement are true and correct.

2. I/We have furnished all information and details necessary for pre-qualification and have no further pertinent information to supply.

3. I/We submit the requisite certified solvency certificate and authorize the Director, IIT Gandhinagar, to approach the bank issuing the solvency certificate to confirm the correctness thereof. I/we also authorize Director IIT Gandhinagar, to approach individuals, employers, firms and corporation to verify our competence and general reputation.

4. I/We submit the following certificates in support of our suitability, technical knowhow and capability for having successfully completed the following assignments/projects.

	Sr. No
	Name of Project/Work
	Certified by/from

	
	
	

	
	
	

	
	
	

	En


Enclosures.

Seal of applicant

Date of submission:--

Signature(s) of Applicant(s)
In this section the applicant should furnish a summary of solution proposed as well as the group for which they are bidding viz. 1 for system integrator, 2 for application software and 3 for hardware. If the applicant is bidding for group 2 or 3, mention the pillars they would like to bid for viz 1. Administrative 2.Academic 3.Classroom and Learning Management 4. External Connect

	


In this section the applicant should fill the columns “Response” and “Vendor Comments”.  For detailed definition of the requirements, see section “Requirements description” under Instructions. “Response” column should be filled ONLY with “supported,” “customization required,” “third party,” or “not supported” against each one of the requirements.
	
	
	

	Requirements
	Response 
	Vendor Comments

	Accounting & Financials

	Budgeting (CAPEX and OPEX) 
	 
	 

	Multi-currency
	 
	 

	Financial report writer
	 
	 

	Processing of Statutory taxes
	 
	 

	Accounts Receivable and Payable 
	 
	 

	Students Tuition Fees, Hostel and Mess Fees, Examination Fees etc., 
	 
	 

	Donations, Scholarships, Research funds
	 
	 

	Depreciation
	 
	 

	Multiple accounts management
	
	

	Any other item not mentioned above 
	 
	 

	HR & Payroll 

	Staff Service Records
	 
	 

	Medical Records (Staff & Students)
	 
	 

	Staff Compensation Management
	 
	 

	Statutory Reporting 
	 
	 

	Staff  Attendance / Leave  Management
	 
	 

	Training Management
	 
	 

	Staff Performance Management
	 
	 

	Adjunct/visiting/guest faculty details
	 
	 

	Any other item not mentioned above
	 
	 

	Materials and Fixed Asset Management

	Centralized purchasing including tenders
	 
	 

	Online requisitions
	 
	 

	Technical Equipment details for labs, classrooms etc., 
	 
	 

	Maintenance Details of Technical Equipment 
	 
	 

	Non-Technical purchases for office, classrooms, library, staff-rooms, hostel, mess etc., 
	 
	 

	Transportation Management
	 
	 

	Vendor performance tracking
	 
	 

	Facility management 
	 
	 

	Hostel Management
	
	

	Any other item not mentioned above
	 
	 

	Academic 

	Admissions  to programs 
	 
	 

	Course Management
	 
	 

	Grades, Transcripts and Certificates
	 
	 

	Student Information Management
	 
	 

	Library Management
	 
	 

	Counseling services for students
	
	

	Student reaction surveys
	
	

	Any other item not mentioned above
	 
	 

	Classroom and Learning Management

	Content Management
	 
	 

	Document management 
	 
	 

	Any other item not mentioned above
	 
	 

	External Connect

	Alumni outreach 
	 
	 

	Placement 
	 
	 

	Industry Projects and Consulting
	 
	 

	Student Internships
	 
	 

	Any other item not mentioned above
	 
	 

	Systems Administration & Integration

	Work flow management
	 
	 

	Online alerts (SMS and Email)
	 
	 

	Dashboards
	 
	 

	Ad hoc report writer
	 
	 

	Smart Card and Biometrics 
	 
	 

	Integration with  existing Email system
	 
	 

	Integration with Tally 9.0 
	 
	 

	Integration with existing library automation system 
	 
	 

	Language Translation 
	 
	 

	IT Security including single-sign on, digital rights management, user level rights 
	 
	 

	Backup and recovery
	 
	 

	Disaster Recovery and Business Continuity Planning 
	 
	 

	Service Desk  (Technical and Non-technical)
	 
	 

	Data Migration 
	 
	 

	Event Management
	 
	 

	Any other item not mentioned above
	 
	 

	Project Specific Items and Others

	Training IITGN Personnel 
	 
	 

	Production Support (L1/L2/L3)
	 
	 

	Source Code will be provided
	 
	 

	Customization 
	 
	 

	Development using open source technologies
	 
	 

	
	
	

	
	
	


If the applicant is applying for system integrator group, applicant should mention the names of potential vendors and respective software applications they propose to utilize from those vendors. (Maximum one A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)
	


In this section applicant should mention the plan for implementation, training of personnel and management of services over the period of 5 years from go-live. (Maximum two A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)

	

	


In this section applicant should mention the plan for scalability / upgradability of the system to manage a student strength of 2500 over 5 years and 5000 over 10 years(Maximum two A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)

	

	


In this section applicant should mention the plan for system failures, problem and troubleshooting (Maximum one A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)

	


In this section applicant should mention the plan for portability from current physical location to another (Maximum one A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)

	


In this section applicant should mention the fixed price rough order of magnitude(ROM) for implementing the areas proposed. Pricing model can be subscription (pay per use) or licensing (per user) based.(Maximum one A4 single-spaced pages, with all margins equal to 25 mm, written in font size of 10pt.)

	


Applicant must furnish the annual financial statements for the last five years in Form A.
FORM 'A'
FINANCIAL INFORMATION

I. Financial Analysis - Details to be furnished duly supported by figures in balance sheet/profit and loss account for the last five years duly certified by the Chartered Accountant, as submitted by the applicant to the Income Tax Department (copies to be attached).

	
	
	Financial Year

	
	Particulars
	07-08
	08-09
	09-10
	10-11
	11-12

	
	i)   Gross Annual

turnover (In Lakhs)
	
	
	
	
	

	
	ii) Profit/Loss
	
	
	
	
	


a)
Current Income Tax clearance Certificate/Profit & Loss account 
Signature of Chartered Accountant with seal
Signature of Applicant(s)
FORM 'B'
DETAILS OF CONSULTANCY WORKS OF SIMILAR NATURE OF ASSIGNMENT COMPLETED DURING THE LAST FIVE YEARS ENDING 31.03.12

	SIMILAR NATURE OF ASSIGNMENT COMPLETED 1

	Sr.

No
	Description
	Project Detail

	1
	Name of work /project and

Location. 
	
	
	
	

	2
	Mention the project objectives, details of solution implemented and benefits accrued to the customer organization
	
	
	
	

	3
	Name &Address of

Employer/ organization
	
	
	
	

	4
	Cost of work in Rs. 
	
	
	
	

	5
	Date of commencement

as per contract
	
	
	
	

	6
	Stipulated date of
Completion
	
	
	
	

	7
	Actual date of completion
	
	
	
	

	8
	Litigation /arbitration

pending /in progress with

details*
	
	
	
	

	9
	Name and address/ email

and telephone number of

officer to whom reference

may be made.
	
	
	
	

	10
	Remarks
	
	
	
	


*Indicate gross amount claimed and amount awarded by the Arbitrator

*For each work separate sheet be prepared as per proforma given in form B.

Signature of Applicant(s) with date & seal
	
	FORM 'C'
ASSIGNMENT/PROJECTS UNDER EXECUTION OR AWARDED

	
	

	Sr.

No
	Description
	Project Details

	1
	Name of work /project and

Location. 


	

	2
	Mention the project objectives, details of solution being implemented and benefits likely to accrue to the customer organization
	

	3
	Name &Address of

Employer/ organization


	

	4
	Cost of the Work in Rs.


	

	5
	Date of commencement

as per contract
	

	6
	Stipulated date of

completion
	

	7
	Up to date percentage

progress of work
	

	8
	Slow progress if any and

reasons thereof
	

	9

_
	Name and address/ email

and telephone number of

officer to whom reference

may be made.
	•

•

	10
	Remarks
	


*For each work separate sheet be prepared as per proforma given in form C

Signature of Applicant(s) with date & seal
FORM'D'

PERFORMANCE REPORT OF WORKS REFERRED TO IN FORM "B" & "C" 

1. Name of work/Project & Location

2. Agreement No.

3. Estimated Cost 

4. Tendered Cost 

5. Date of start

6. Date of completion 
(i) Stipulated date of completion

(ii) Actual date of completion

7. Amount of compensation levied for delayed completion, if any.

8. Performance Report
(1)   Quality of work



Very Good/Good/Fair/Poor


(2)  Financial soundness        


Very Good/Good/Fair/Poor
(3) Technical Proficiency 


Very Good/Good/Fair/Poor
(4) Resourcefulness



Very Good/Good/Fair/Poor
(5)  General Behavior



Very Good/Good/Fair/Poor
Dated:






Authorized Signature 

Note: - Certificate for each project completed/under execution shall be obtained as per “FORM D” and given in separate sheets.  At this location, images of these certificates can be scanned and pasted in the softcopy of this document.


FORM "E"
STRUCTURE &ORGANISATION 
	1
	Name &Address of the applicant:
	

	2
	Telephone No./Telex No./Fax No
	

	3
	Legal status of the applicant (attach copies of

original document defining the legal status)

i.
An individual

ii.
A proprietary firm

iii.
A firm in partnership

iv.
A limited company or Corporation
	

	4
	Particulars of registration with various

Government bodies (attach attested photocopy)
	Organization /Place of

registration
	Registration No.

	
	
	
	

	5
	Names and Titles of Director &Officers with.

designation to be concerned with this work:
	

	6
	Designation of individuals authorized to act for the organization

	

	7
	Was
the
applicant ever required to suspend assignment for a period of more than six months continuously after you
 commenced the assignment? If so, give the name of the project and reasons of suspension of work.
	

	8
	Has the applicant or any constituent partner in case of partnership firm, ever abandoned the awarded work before its completion? If so, give name of the project and reasons for abandonment.
	

	9
	Has the applicant, or any constituent partner in case of partnership firm, ever been debarred /
black listed for tendering in any organization at any time? If so, give details.
	

	10
	Has the applicant or any firm’s partner in case of partnership firm, ever been convicted by a court of law? If so, give details
	

	11
	In which group(system integrator, application software, and hardware) does  the applicant havespecialization and interest?
	

	12
	Any other information considered necessary but not included above.
	



Signature of Applicant(s) with date & seal

FORM'F'

DETAILS OF PROPOSED ASSOCIATE SERVICE

	Sr.No.
	PROPOSED ASSOCIATE

              FOR
	NAME &ADDRESS OF

        ASSOCIATE

         PROPOSED
	YEARS OF

EXPERIENCE
	YEARS OF ASSOCIATION WITH THE PRIME FIRMS

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
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